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OVERVIEW AND INITIAL ACCESS

4HOnline offers two levels of access to adults. First, all adult family members have access to their
family’s enrollment data. Secondly, for those adults with designated leader roles, it is possible to
grant “Club Manager” or “Project Leader” access, which provides greater access to member
enrollment data.

To access 4HOnline as a Project Leader, you must:

e Be enrolled as a screened adult volunteer in 4HOnline.

e Know the email address used by your family to enroll in 4HOnline.
e Know (or request from 4HOnline) your family login password.

e Be granted Project Leader access by Extension staff.

e Be provided with the project password by Extension staff.

To log on to 4HOnline:

Welcome to 4hOnline
1. Go to http://mn.4honline.com PR—
(notice that there is no “www” in that address). © Ineedtosetupa profil

() I forgot my password

2. Enter your email address and password.

Email: |digg52244@gmail_com |

Role: | Family |Z||

Login

If you are not yet enrolled in 4HOnline, instructions for enrolling as a new family are
available at www.4-H.umn.edu/4honline or contact your local Extension staff by going to
www.extension.umn.edu/offices/
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Once granted We are glad you are part of MN 4-H !!

PI'OJeCt Leader For assistance with 4HOnline or the enrclment process, please vistt wiww 4-H.umn.edu/4honline or contact your local
access you Wlll extension staff. www 4-H.umn.edu/county.
b

see the [Project

. Announcements & Newsletters
Leader Login]

A Movember Clover Update

tOOIbar Oct 31, 2012 Goodhue County
whenever you
log in to Club Leader Login
4HOnline: Select a profile ... E" | E| Password:

Project Leader Login

Select a profile ... E" | E" Pazsword:

e C(licking on [Continue to Family] will bring you to your regular data access screens.

e Tologin as a Project Leader, choose your name under [Select a profile], then select a
project from the second dropdown.

e Enter the project [Password], which will be provided by your Extension staff.

After clicking on [Login to Project], you will see a list of members enrolled in this project.

e To print reports or mailing labels, click on the [Quick Reports]

Project Leader Manager

Leader: Bill Siever
Project: Photography (Countywide)
MEMBERS
Member Member # Status Family Phone Family Emiail Club
Anderson, Ryanne 2597850 Active 3208755340 toddmehri@zarlogdh.com Amboy Area Adventurers
Milky, Peter 433621 Active 111-111-1111  beetfarm@earhywondertaltop.com CSIClub
Vfianar Manmis 206173 Actira EEC EEE EECE  piglodyfiifiamail mom lalh: Darrare

Note that you may only be seeing members from your club (enrolled in the project you're a leader
for) or you may see members from the entire county. If you have questions or would like to
request this be changed, contact your county extension staff.
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EMAILING MEMBERS

Click [Email List] to get a copy-

4HOnline does not allow project leaders to send emails directly from within 4HOnline. Instead, it
will provide a “live” updated list of email addresses, with duplicates removed.

paste-able list of email addresses

e

7{8-555-5555

458-878-8778

Quick Report v
that can be used in the BCC vk Repors |
(Blind Carbon Copy) field of your |, ) il List
personal email client. !
MEMBERS
tus  Family Phone Family Email Club

andersonfamily @roc ks.com Jolly Rangers

Busy as Beavers
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