Software Licensing in Local (County) Extension Offices after January 1, 2004
General Information:
· County administration will be responsible for providing both county-contracted U of MN Extension employees and county-paid support staff with computer hardware, software, and general office equipment. The only exception involves current REEs and CEDs who have accepted county contracted positions. They have the option to keep using their U of MN owned laptops in their new county positions (replacement of these U of MN laptops, when needed, will be a county responsibility).
· County-contracted Extension employees will have their computers configured and maintained by county IT departments so that their workstations can integrate optimally with the local county IT infrastructure. County IT departments will be the primary means of support for these employees.
· The software that is installed on the workstations will be supplied by the county IT department, but for some Extension employees, the licensing for that software may be obtained from the University of Minnesota. Counties are responsible for making sure the software licenses on all county-owned equipment are current.
Extension Supported Licensed Software:
· Microsoft Windows XP
· Microsoft Office 2003 Professional (Word, Excel, PowerPoint, Publisher, Outlook)
· Meeting Maker (licenses were purchased for all staff, without additional maintenance)
Obtaining a software license for Microsoft products depends on the individual and who owns their computer equipment:
1. U of MN Extension paid Employees with a U of MN owned laptop or workstation. 
· License for Windows and Office is covered under the U of MN and Microsoft agreement. There is no additional charge for these users.
2. U of MN Extension paid Employees with county owned equipment. 

· Under the U of MN and Microsoft Academic Select program, this group may purchase licenses for job-related educational use through Unique Software using a U of MN Purchase Order:
a. Upgrade to Windows XP $62 per user license
b. Office XP Professional $59 per user license
c. $27 charge for the media (CD’s) on either product

d. These licenses are “backward compatible” (i.e. they can be used to cover the operation of previous versions of Microsoft products)
3. County Support Staff with county owned equipment.

· Software licenses are supplied by the county and NOT through the U of MN.
Question: When Extension moves to Outlook for scheduling, should county support staff be included?  
Software Compatibility with Office 2003:
We recognize that county IT departments may be supporting different versions of Microsoft Windows and the Microsoft Office Suite. Based on information supplied by Microsoft, we do not believe this will present any major compatibility problems as Extension users exchange documents: Here are the specifics on MS Office file compatibility:
Word: Documents are compatible between Word 2003 and Word 2002, 2000 and 97.
Excel: Documents may be saved in dual-file format to be used between Excel 97-2003.

PowerPoint: Documents are compatible between PowerPoint 97-2003.

Publisher: Documents are compatible between Publisher 2002-2003. Can save back to previous versions.

Access: Databases are compatible between Access 2000-2003. 
