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Instructor: Event Information Form
This form is designed to be completed by the EVENT instructor. It should pertain to a specific educational event. It includes variables requested by MyPrograms and other “output” variables that are worth tracking.
	Program Name: 
	Staff Contact (if different than instructor):

	Name of session:
	Date of session:

	Instructor(s):
1)

2)


 
3)
	Location (closest town/city):


	A. Intensity of Need (choose primary only)
	B. Education Objectives (choose all that apply)
	C. Event Environment (choose primary only)

	( 
Urgent Need (Emergency Response)
	( 
Knowledge objectives (includes knowledge/awareness)
	( 
Mostly indoor

	( 
Heightened Need (Mounting Issue)
	( 
Behavior objectives (changes in participant practices)
	( 
Mostly outdoor

	(
Legislative priority (Response to legislators)
	( 
Attitude objectives (changes in participant attitudes)
	(
Equal mix (indoor/outdoor)

	(
Normal Need (basic Extension work)
	( 
Impact objectives (changes in a connected group, i.e., system)
	(
Mostly online

	(
Other_____________________
	(
Other_________________
	(
Partly online? (Check if applicable)


	D. Revenue
	E. Grant Money

	( 1. Gross revenue collected from participants
	( 2. Gross revenue collected from sponsors
	( 3. Fees from other sources
	( 
There was grant money involved with this event or the parent program of this event.

	$
	$
	$
	$


	F. Event
	G. Volunteer Hours

	1. Number of participants
	2. # of meetings
	3. Hrs per meeting
	4. Total hours
	( 
Volunteer hours contributed to this event

	#
	#
	#
	#
	#


	H. Event Targeted Audience (choose primary only)
	I. Event Targeted Underserved (choose all that apply)
	J. Future Evaluation

	( 
End-User (attendee will use learning for  their own stuff)
	( 
Recent immigrants
	(
Considering additional evaluation

	( 
Trainer (attendee will train other people, using what s/he learns)
	( 
People with Disabilities
	( 
Follow-up survey planned

	( 
Consultant (attendee will advise other people, using what s/he learns)
	( 
People over age 55
	(
Other data collection planned (not survey)

	(
Organization Representative (attendee will bring learning to org.)
	( 
Youth, age 17 and under
	

	(
Other_________________
	(
People below the poverty line
	


	Target Outcomes and Impact

	K. 
Did this event have intended behavioral outcomes?
	Directions: Did this event intend to change the way participants conduct an activity? If so, is this intended change in behavior theoretically supposed to contribute to a change in the way a group of people or things are connected (systems change)? There are seven community domains listed below in which nearly all types of systems change would occur. Choose the primary domain in which the intended behavior change would impact. Then choose the level of systems (boundary) that this intended behavior would impact.

	( 
 No
	

	(  Yes (Complete question below ()
	

	L. Domains of Intended IMPACT (Choose all that are intended)

	1) 
Social Network (connections among people)(
	(
	
	
	

	2) 
Health, Nutrition, and Food(
	(
	
	
	

	3) 
Political(
	(
	
	
	

	4) 
Cultural(
	(
	
	
	

	5) 
Financial(
	(
	
	
	

	6) 
Building & Infrastructure(
	(
	
	
	

	7) 
Natural Resources(
	(
	
	
	








